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Staff Uniform Policy

This policy sets out the expectations of Owls Nest in relation to staff uniforms. This policy applies to all childcare staff with the exception of Directors who are expected to wear smart clothes which are appropriate for their working environment. Staff uniform is necessary in order to convey a professional and efficient image of the nursery and its staff, give parents / carers / visitors a clear means of identifying staff and support the health and safety of staff whilst carrying out their duties.

The policy is not exhaustive in defining what is acceptable or unacceptable with regards to dress and appearance and staff should use common sense in adhering to the principles of this policy. Nursery manager’s discretion is final.

Childcare staff will be provided with a t-shirt and jacket which they will be expected to wear during sessions and on open days. Staff should wear black trousers. Staff who wear cultural clothing may continue to do so, but these garments must be dark and plain. Shoes must be flat and black and the wearing of open toed footwear is not permitted.

Allocation of uniform
A t-shirt and jacket will be allocated to staff. All t-shirts and jackets must be returned to the Nursery Manager when a member of staff leaves otherwise a deduction will be made from the final wages to cover the cost of the them. 

Employee’s Responsibility
· The uniform should be worn in a clean and presentable fashion
· It is a requirement that uniform is worn during all sessions and on open days. Failure to do so may be treated in accordance with the Disciplinary Policy
· Employees are expected to ensure that t-shirts and jackets are cleaned as regularly as is necessary to maintain an appropriate appearance
· The washing instructions on labels must be followed and no liability will be accepted by Owls Nest for incorrect cleaning / washing
· Staff must not alter the style or appearance of the t-shirts and jackets.
· Staff who smoke should ensure their uniform is covered before smoking (during breaks)
· Staff should wear their lanyard provided by the manager at all times throughout the day. 

During the summer months, in case of very hot weather, the Nursery Manager, following consultation with the Director, may relax the dress code to allow staff to wear lighter and cooler clothing. Managers will inform staff when this is to happen and will ensure that staff remain professional looking at all times.

Other expectations regarding personal appearance and personal hygiene can be found in the Staff Handbook and Code of Conduct within this policy document and must be adhered to at all times.
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