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Procedures for Bathroom Routine and Cleaning 

Nappies: 

· Any member of staff changing a nappy should first talk to the child and tell them where they are doing.
· The child should be placed safely and securely on the changing mat whilst the staff member continues to talk to the child to make them feel safe and secure.
· More wriggly, mobile children are to be changed on the mat on the floor.
· Under 2s are to be fastened safely onto the changing mat.
· Disposable gloves and an apron are to be worn at the discretion of the staff member changing the children. Hands must be washed in between each change and the nappy mat to be wiped down with disinfectant. 
· Nappy and wipes must be ready to hand prior to the child being placed onto the changing mat.
· Nappies must be disposed of via the disposable nappy unit in a nappy sack.
· Each member of staff will have to complete the Nappy chart stating the time the nappy was changed and what it was.
· Every child should be changed at every nappy changing time, stated on the nappy changing time sheets in the room. 
· Never leave a child unattended for any reason on the nappy unit. Carefully remove the child from the unit and return to their environment.
· Once all children are changed, wash hands.

Use of toilets:

· Children are free to use the bathroom and toilet as and when they need to. Children need to be supervised and ensure children are in sight or sound.
· Children are shown and encouraged to remove and replace clothing appropriately, in order to use the toilet independently.
· Staff to check to ensure children and their clothes are clean after using the toilet.
· Staff are to regularly check the toilet and bathroom areas to ensure that taps are off and toilets flushed and clean and that appropriate toilet paper is available.
· Staff must use the adult toilet provided and must wash hands appropriately after use, drying with hand towels.


Bathroom Cleaning:

· The children’s toilet should be cleaned at the end of the day.
· The adult toilet should be cleaned every day.
· Nappy disposal unit is to be emptied daily and washed with anti-bacterial spray.
· Toilets are to be washed with anti-bacterial liquid and then brushed with toilet brushes.
· The floor including the adult toilet floor is to be mopped with the floor cleaning liquid.
· All buckets are to be emptied and cleaned every day.
Procedures for laundry

Daily:

Children’s soiled clothing is to be placed in a sealed plastic bag, labelled and placed on the child’s peg. Parents are to be informed either verbally or by notice board so that they can take it home for cleaning. Parents are reminded to replace clean clothes in their child’s peg bag.
Bed sheets to be washed daily or labelled for individual children and washed weekly.


Monthly:

 Floor mats, rugs are to be washed once a month.
 Dressing up clothes are to be washed monthly.

General:

 Children using supplied clothes must be washed before returning to nursery.
 Children’s paint towels, aprons, dusting and drying clothes are to be washed at least once a week.
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