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Admissions

When a parent telephones our nursery to make an enquiry about available places, details of the child are taken as well as the requirements needed, an enquiry log is completed. A parent is given the opportunity of a viewing where they attend for a show around with a member of our team, most likely a member of management. This appointment allows parents/carers to have a thorough tour and get a feel for the setting. There is plenty of opportunity for any questions or queries to be answered. If the parent/carer is interested in enrolling their child, they are able to register their child whenever is convenient by completing one of our registration forms, there is also a registration fee to be paid for non-funded places. 


The child’s name and preferred start date are placed on the form. The registration fee is non-refundable.

We operate on a first come, first served basis providing we have places available for the specific age range. Children will only be admitted if their age does conform to our availability and registration requirements.


             The procedure for the booking of any child at the nursery is as follows:

· The Manager/Deputy Manager will ensure that the parents or carers booking in the child have been shown around the nursery. And a registration form is provided.
· Information about the Early Years Foundation Stage is explained and how the setting uses this. It will be explained to them that these are the terms on which childcare is provided and the agreement to care for the children is subject to them, in particular in case of sick children. Policies and Procedures are available for parents to go through when requested.
· A manager will discuss terms and conditions of the nursery including holiday fees, contagious illness procedure and notice period details.
· Information is updated on the computer database (Baby Days) and the need to know information is given to the rooms.
· A copy of the child’s birth certificate/passport is requested for government funding headcounts.
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