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Maternity and Paternity Leave

You are entitled to maternity leave and pay in accordance with current statutory provisions. If you become pregnant you should notify the manager of the nursery at the earliest stage so that your entitlement and obligations can be explained to you. In order for us to conduct health and safety assessment you need to notify us on discovery of any pregnancy.

A pregnant employee whose baby is due to be born on or after 1 April 2007 has the rights to ordinary maternity leave (normally paid leave) and additional maternity leave. At the end of her ordinary maternity leave, she is entitled to return to her original job, but if this is not reasonably practicable, to a suitable alternative job. During maternity leave, she may work and be paid as usual for up to 10 'Keeping in Touch days'.

To qualify for maternity leave, you must tell her employer by the end of the 15th week before the expected week of childbirth: 
· that you are pregnant
· the expected week of childbirth, by means of a medical certificate if requested
· The date you intend to start maternity leave. This can normally be any date which is no earlier than the beginning of the 11th week before the expected week of childbirth up to the birth.
During the 39 weeks' ordinary maternity leave; you are entitled to benefit from all your normal terms and conditions of employment, except for remuneration (monetary wages or salary). You can also do up to 10 days' work during your maternity leave without losing any Statutory Maternity Pay. Your employer should agree payment with you for the time worked. 
If your child is due on or after 5 October 2008 you are entitled to benefit from all your normal terms and conditions of employment, except for remuneration (monetary wages or salary) for the whole 52 weeks' maternity leave (26 weeks' ordinary maternity leave and 26 weeks' additional maternity leave).
At the end of maternity leave, you have the right to return to your original job. If a redundancy situation arises, you must be offered a suitable alternative vacancy if one is available. If your employer cannot offer suitable alternative work, you may be entitled to redundancy pay.

Antenatal 

All pregnant employees are entitled to time off with pay to keep appointments for antenatal care made on the advice of a registered medical practitioner, midwife or health visitor. Antenatal care may include relaxation classes and parent-craft classes. Except for the first appointment, you must show your employer, if requested, a certificate from a registered medical practitioner, midwife or health visitor, confirming the pregnancy together with an appointment card or some other document showing that an appointment has been made.






Maternity Pay

You are entitled to Statutory Maternity Pay (SMP) if you have been employed by your employer for a continuous period of at least 26 weeks ending with the 15th week before the expected week of childbirth, and have average weekly earnings at least equal to the lower earnings limit for National Insurance contributions. SMP can be paid for up to 39 weeks; it is payable by the employer but partly (or, for small firms, wholly) reimbursed by the state. 
For the first six weeks the rate is 90 per cent of average weekly earnings with no maximum limit. The standard rate of SMP is reviewed every April.
If you do not qualify for Statutory Maternity Pay, you may be entitled to Maternity Allowance (MA), paid by the Benefits Agency, for up to 39 weeks. To qualify, you must have been employed or self-employed for 26 weeks out of the 66 weeks before the expected week of childbirth and have average weekly earnings of at least £30.

To qualify for maternity leave, you must tell her employer by the end of the 15th week before the expected week of childbirth: 
· That you are pregnant
· The expected week of childbirth, by means of a medical certificate if requested.
· The date you intend to start maternity leave. This can normally be any date which is no earlier than the beginning of the 11th week before the expected week of childbirth up to the birth.
[bookmark: _Toc363825718]Your employer must then write to you within 28 days of her notification, setting out your return date. You can change this date if you give your employer 'eight weeks' notice.
Paternity Policy

You are entitled to paternity leave and pay in accordance with the current statutory provisions.

Employees who: 
· have or expect to have responsibility for the child's upbringing
· are the biological father of the child or the mother's husband or partner and
· have worked continuously for their employer for 26 weeks ending with the 15th week before the baby is due or the end of the week in which the child's adopter is notified of being matched with the child  can choose to take either one week or two consecutive weeks' paid paternity leave (not odd days). 
You must complete your paternity leave: 
· within 56 days of the actual date of birth of the child, or, if the child is born early, within the period from the actual date of birth up to 56 days after the first day of the week in which the birth was expected. 
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