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Mobile Phone and Camera Use

Mobile phones are prohibited in nursery rooms.  This applies to all individuals entering the Nursery - staff, parents, students, volunteers and visitors. The senior staff and managers must ensure that individuals, parents and carers are reminded of the importance of this policy.

All mobile phones must be switched off or turned to silent and will be told to leave them in the staff area with all their other belongs.  All other belongings are to be kept in the designated areas shown during your induction.

The ONLY areas of the nursery a mobile phone can be used are:

1. Outside the building
2. Quietly in the staff area where the staff eat during breaks

If a mobile phone is being used or even visible in any other part of the nursery this will result in an instant disciplinary.

If someone needs to urgently contact staff during your work hours the Nursery can be contacted and a message passed on.

Breaches of the code of the conduct will be dealt with through our disciplinary procedures. Please refer to the Employee Handbook.

[bookmark: _Toc363825655]Mobile Phone Use on Outings / Visits to the Local Park

The Room Leader (or most senior staff member available) is authorised to take the nursery mobile phone on outings to contact the nursery in case of emergency and as a means of contact for the outing group. The nursery phone does not have a camera facility.

No staff members are permitted to take their mobile phone on outings.  Breaches of this policy will be dealt with through our disciplinary procedure.  Please refer to the Staff Handbook

Camera / Photograph Policy

Owls Nest uses numerous photographs in day to day practice to document special moments and developmental milestones.  Photographs are printed and used to compliment displays in rooms and around the nursery and for reviews and summary reports for parents.
These are uploaded to baby days as well for the parents to see and observations.

Photographs are taken to document special events such as during outings, charity days and visits from people in the local community (such as the Fire Brigade, Police Officers)

Staff must only use Owls Nest cameras or I. Pads to take photographs of children.

Photographs are only permitted to be printed on site.
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