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Administration of Medicines 

In the interests of safeguarding the children in our care, the following procedures have been put into place:

· Staff are not permitted to administer any medicines that have not been prescribed by the doctor, labelled in English or if they are not first aid trained (the exception to this is Calpol – please see below). Children must be on their antibiotics for 24 hours prior to attending the nursery. Medicines must be clearly labeled with a prescription label showing the child’s correct name and date of birth, date of prescription, dosage and length of time of the course. If any details appear faint or are missing then please ask the parent to write the details on the bottle with a permanent marker. Parents are required to complete and sign a medicine record form and we cannot accept responsibility for any effects the treatment may have on a child. All details will be recorded on our medication form. Parents must fill in and sign this form before any medication is administered. If the form is not filled out and signed, medication cannot be given. 

· When medicine is administered by the first aid trained staff it is mandatory to have a witness who can and will verify the correct medicine and correct dosage given to the correct child at the correct time.  The person administering the medication and the witness are both required to complete and sign the correct medication form, record of medicine administered. The medicine is then stored appropriately i.e. in the medicine container in the fridge or in the medicine container in the cupboard. 

· Calpol can be given only in emergency when the child’s temperature is over the normal temperature (37.8°) and when the nursery is in receipt of the relevant medication form signed by the parent and written consent is given in an email.  If the relevant medication form is not present and the parent wishes Calpol to be administered an email confirming their consent may be used in a one-off situation.  If Calpol is required within the first 6 hours of the child being at nursery, parents are required to state if the child has previously received a dosage before nursery and state the time given.  This is to ensure the child receives only the correct amount of Calpol. This will need to be stated in an email. 

· Staff must fill in a medicine form with the Calpol details; date, time of administering medication, dosage, expiry date and a signature from the parent must be obtained when they come to collect the child. 


· Parents are required to inform us of any side effects to any medication or food immediately. It is our aim to build a consistent and fruitful partnership with parents.

Administering medication:

· A witness must be present at all times when the staff member is administering medication.
· The medication must be checked by both members of staff and the medication form should be completed before administering any medication to the child.  The form then needs to be signed by both the members of staff.
· All medicine forms should be checked by the manager at the end of the day. Each Room Leader is to follow through with the medication forms and inform management before medication is to be administered on a regular basis.
· We may require special training for regular medication and this will be organised with the parents and any health professionals as advised.
· A qualified member of staff who holds a relevant PFA to administer medication only. 
· The medication form is to be signed by parents/carers at the end of each day the medication has been administered. The initial medication form must be filled out and signed by parents before medication is administered. The medication cannot be administered if the form is not filled out and signed. 


Administering medicines on outings:

Staff should follow guidelines as advised by the parents and/or health professionals. A designated first aid member of staff should be in charge of carrying the medicine noting any health and safety requirements for carrying the medicine(s) and administering the medicine in the presence of a witness. When medicine is administered, it is mandatory to have a witness who can and will verify the correct medicine and correct dosage given to the correct child at the correct time.  The person administering the medication and the witness are both required to complete and sign the correct medication form.

Staff taking medication /other substances:

If this is the case, practitioners are advised to seek medical advice depending on an individual condition. Owls Nest ensure that this may not affect their ability to care for children. Staff medication on the premises is stored securely and a staff medication form Is completed stating what the medication is and for, dosage, when they take it and where it is stored. An individual healthcare plan may need to be completed depending on the reason for medication and illness. The healthcare plan will identify in more detail the illness. 

Sick Child and Emergency 

It is our policy to encourage and promote good health and hygiene for all the children in our care.

This specifically includes monitoring the children for signs and symptoms of communicable diseases such as chicken pox, measles, mumps, conjunctivitis, diarrhoea, vomiting, fever of 100 degrees centigrade or over. OFSTED will be informed if a child is suffering from a disease identified in the Public Health Register 1988.

With the welfare of the sick child in mind and in the interests of the remaining children, if a child is suffering from fever, she / he will be observed for half an hour and if the temperature still doesn’t come down, the parent/carer will be contacted and requested to collect him/her as soon as possible.

It is the policy of the nursery that any child who has any communicable disease must have been clear of that disease for a minimum of 48 hours prior to the child being considered for re-admission to the nursery. In the case of sickness and diarrhoea, the child must have normal stools and no sickness for that 48 hour period.

In the case of Chicken Pox, the child is not allowed back to the nursery until 5 days from the onset of the rash and until all of the wet sores have scabbed over and dried.





The staff must be convinced that the child has returned in good health before re-admitting and staff may refuse re-admission until clearance has been obtained from a medical practitioner, in writing.

In the case of a serious accident or illness occurring then the parent/carer will be contacted immediately along with the medical professional (if needed) and the appropriate action will be taken. In the unlikely event, if the parent is not available, then the senior staff member will assume charge and if necessary, will call an ambulance.
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