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Accident and Existing Injury Procedures

In the event of an accident, a member of management will be informed and will advise the staff member on what approach to take. All accidents are recorded on an accident form and the parents/carers are notified on the day the accident has happened and are asked to sign the accident form. This report details exactly what happened, the injury sustained, the treatment given and by whom. The report is to be signed by the parent/career.  
There is a list of all first aid trained staff in all rooms. 

Major Accidents:

 If a major accident occurs, the procedure is as follows:

· At all times the staff must wear protective gloves.
· Staff members dealing with the accident should ensure that their own safety, and the safety of others, is maintained as a priority.
· If able to be moved, the child is taken to an appropriate area of the nursery and a member of management is notified.
· The first aider and the Manager will then assess the situation and decide whether the child needs to go immediately to hospital, or whether the child can wait for the parent/carer to come. In any case, the parents are informed immediately.
A. If a child needs to go straight to hospital, an ambulance will be called. Then the parent/carer will be contacted and arrangements will be made to meet the parent/carer at the hospital. A member of staff will accompany the child to the hospital, but will not sign for any treatment to be carried out unless the doctor in charge states that a delay will worsen matters and only after efforts have been made to contact the parents/carers regarding the treatment.
B. If the child can wait for the parent/carer to come then the child will be made as comfortable as possible until the parent/main carer arrives.
C. If the accident results in death, then the ambulance is called, parents are informed and the local authority Health and Safety Department is notified by the telephone. Ofsted and other agencies will then be informed.
· At no time is any member of staff insured or authorised to take a child to hospital in their own vehicle, however if the accident is not serious enough to warrant an ambulance, a taxi may be called / hailed and a staff member or member of management will accompany the child to hospital with written permission (via email) from the parent / career.



Minor Accidents:

If a minor accident occurs, the procedure is as follows:

· At all times, staff must wear protective gloves during dealing with injury.
· The child is taken to a comfortable area of the nursery for the treatment.
· The injury is assessed by the First Aider and a member of management is called.	
· The injury is then treated.
· The child is re-settled back into the environment and observed.
· The accident is then recorded in the usual way and a report given to the parent/carer to sign at the end of the day.


Head Injury:

If a child suffers a bump or lesion to any part of the head, a member of management must be notified immediately. The member of staff who witnessed the head bump will need to contact parents immediately. Continual monitoring of the child must take place until the child is collected from the nursery and a head injury monitoring form will be completed and given to the parent/carer.

Accident to a visiting adult/member of staff:

The same procedure for staff/ adults visiting the nursery is adopted as above. An accident report for the adult must be completed.

Off premises accident:

If a child arrives at nursery with a visible cut, bruise or broken bone etc., a staff member will be asked to complete a Injury on Arrival Form for our files, confirming that the accident did not happen whilst the child was on nursery premises or nursery outing. They will be asked to give an explanation of how the injury happened and all details will be recorded. The parent must complete and sign the form. 


It is Owls Nest responsibility to notify Ofsted of any serious accident, illness or injury to, or death of any child while in our care and the action taken. We are to notify Ofsted as soon as possible or within 14 days of the incident. 

It is also Owls Nest responsibility to notify local child protection agencies (Northamptonshire Multi-Agency safeguarding Hub or MASH) of the above information and must act on any advice from those agencies. If any of the incidents are to be caused by a staff member then the DO will also be notified and actions will be taken. 
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