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Fire Safety Procedures

Fire Drill practices take place once every 6 weeks. These are recorded in our fire drill log which is stored in our Risk Assessment folder, which states the number of children present, number of staff present, the time and date the practice took place and any evaluation of the drill which would inform future drills or emergencies.

Fire testing points are checked once every week. 

The buggies are to be placed in the cupboard under the stairs, outside of the toddler room.. We request that parents keep their buggies folded throughout the day and be courteous towards others coming in and out of the setting. 

When fire alarm goes off, you must do the following:

· Check toilets and gather all children at meeting point.

· Walk; do not run when leaving the building.

· Leave any belongings and do not return to the building.

· In each room the person in-charge must take the register.

· The overall person-in-charge MUST take the staff register, 1st Aid Box, phone and phone numbers of the parent/carers. This will be completed by the management team.
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Action on discovering a fire:

· Close all doors.
· Go to the nearest fire meeting point; make sure the alarm goes off. 
· Go out through the nearest fire exit and assemble at the meeting point.
· Call 999.
· All children must be evacuated by the nearest fire exit.
· Everyone is expected to go straight to on assembly point. Nominated person will then proceed to do a roll call of all children and staff.
Staff responsibilities in case of fire:

Manager or Deputy

· Take cordless phone, phone numbers of parents and nursery register.
· Do the roll call and a final headcount.
· Call emergency service.
· Calm the situation.

Senior Staff:
· Check the toilets.
· Take room registers.
Fire exits must not be blocked at any time.  
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