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Public Holiday Closure Policy

Owls Nest is setting the standards for what to do before and after the setting closes due to public holidays.  
We are open 51 weeks of the year apart from one week at Christmas and all public bank holidays.  These are the public holidays referred to for closure. 
It will be the responsibility of the Nursery Manager to ensure that reasonable steps have been taken so the setting is safe and secure during the closure and when the nursery opens up again. The Nursery Manager should report any issues and concerns that could compromise the safety of the building to the Director before and after the closure. In their absence, the deputy manager will take the responsibility of the manager. This policy deals with the provision of safe areas including all the rooms, toileting areas, and the kitchen, entrances and exits areas. 
Below are the procedures to be followed.  Nursery Manager is responsible for carrying out additional checks unique to their setting.

Checks of Electrical Appliances: 

As part of good practice, risks assessments should be carried out on a daily basis. The Nursery Manager should start carrying out further checks in preparation for the closure:  

· All electrical equipment must be switched off and the plug removed from the power source when it is being cleaned or not in use. For example, kettles, electrical heaters and fairy lights. 
· Hob burners, grills, ovens etc., must always be turned off.
· Washing machines, dishwashers and tumble dryers must be emptied.  
· Check computers and CCTV. These must be turned off. 

Check of Fridges and Freezer: 

· Check the fridge is set with the correct temperature.
· All foods must be checked to ensure that they are of the quality, substance and temperature required for storage and that they are within their use-by-dates.  
·  All foods must be stored under conditions that will prevent their deterioration.  Instructions on the label, if present, should be followed.
· Dispose of leftover food immediately.  



Check of Heating System

· The minimum standards document defines the temperature range for rooms in which children are cared for as 18oC -21oC. It is necessary to monitor this on an ongoing basis and it is useful to have a thermometer in each room where children are cared for. 
· In relation to radiators and heating pipes, appropriate arrangements must be made reto ensure that children are not exposed to direct contact.


Checks of Toys and Play Equipment:

Toys and play equipment should be a source of fun and learning for every child. However, they can become contaminated with germs from unwashed hands, spills of body fluids, or by children putting their mouths to them. It is advisable to have all toys cleaned and washed before closure.
· All machine washable toys must be washed, stored clean and dry in clean containers or cupboards.
· Fabric materials, blankets and cushions should be machine washed, dried and stored in properly. 
· Plastic toys must be sterilised using Milton tablets or as instructed by the manufacturer. 
· All equipment and working surfaces must be kept in a clean and hygienic condition. 

Checks of Rubbish Bins 
· All rubbish bins must be emptied and bin liners replaced. 


Checks of Windows, Doors and Alarms.

· Check that all windows and doors are securely closed and locked. 
· Activate the alarm. 
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